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Memo

To:
Executive Council, Staff and Faculty
From:
LTC Judy Scharmer, VP of Finance and Business Processes
Date:
August 2, 2007
Re:
Employee’s Guide to American Airlines And American Eagle Business Program
In conjunction with supporting the Roswell/DFWAmerican Eagle jet service, NMMI has enrolled in the American Airlines Business ExtrAA program.  The Institute will receive points redeemable for flights and a variety of other awards.  These awards may be used to defray NMMI business travel costs or be given to cadets under emergency travel situations.

This is a separate program from the American AAdvantage miles.  Individuals will still earn their AA miles, however, please be reminded that frequent flyer miles earned by the individual while on NMMI business should be retained by that individual for subsequent NMMI business use.  (O&P 4100, 4.2).

NMMI’s Business ExtrAA Account Number is 786373.

To earn Business ExtrAA travel rewards, all you have to do is make sure your Business ExtrAA account number appears on all your tickets. 

	Option 1
	If you choose to book your reservation online through www.aa.com, input your Business ExtrAA account number in the "Business ExtrAA Account Number" section. 

	Option 2
	If you make reservations directly with American Airlines, American Eagle®, or AmericanConnection®, call American Airlines Reservations at 1-800-433-1790, in the U.S. and Canada. For all other locations, contact your local American Airlines Reservations office. 

	Option 3
	If you choose to make reservations and purchase your tickets at an American Airlines airport ticket counter, please ask the American Airlines agent to place your Business ExtrAA account number in the "Tour Code" box.


Also, parents and alumni may donate points to NMMI’s Business ExtrAA portfolio by booking their flights using the above account number.
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Office of the Vice President of Finance and Business Processes


101 West College Boulevard


Roswell, New Mexico 88201-5173








� EMBED Word.Picture.8  ���








1

_1124781984.doc
[image: image1.png]






